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1.2 Academic Flexibility:

1.2.1: Number of Add on /Certificate/Value added
programs offered during the last five years

1.2.2: Percentage of students enrolled in Certificate/
Add-on/Value added programs as against the total
number of students during the last five years

1.2.2.1: Number of students enrolled in subject related
Certificate/ Add-on/Value added programs year wise
during last five years
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SESSION 2017-2018




PERSONALITY DEVELOPMENT
SYLLABUS
OBJECTIVES:

To understand the scope of communication skills personality and its development
To develop core skills for development of self
To cultivate interpersonal for successful life
UNIT -1 Personality Development Skills
Introduction to personality
Definition
Elements of personality
Determinants
Self-Esteem and Self-Confidence
Thinking and Problem Solving Skills
UNIT-2 Interpersonal Skills
Hard Skills and Soft Skills
Effective Communication
Social Effectiveness
Leadership
Personal Grooming
Personal Hygiene
UNIT-3 Body Language
Introduction of Body language
Definition
Types of body language
functions of body language
Role of body language
Proxemics
UNIT-4 Interview Preparation
Introduction of Interview Preparation
Resume Writing
Dress Code
Mock Interview
How to be Successful in an Interview
Preparation of Self Interview

Skills for successful interview

FRIMNL IFAL
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COMMUNICATION SKILLS
SYLLABUS
OBJECTIVES:

To understand the scope of communication skills personality and its development
To develop core skills for development of self
To cultivate interpersonal for successful life
UNIT-1 Communication: An Introduction
Definition ,Nature and Scope of Communication
Importance and Purpose of Communication
Process of Communication
Types of Communication
Effective Communication
Communication Techniques
Barriers to Communication
UNIT-2 Non-Verbal Communication
Personal Appearance
Gestures , Postures
Facial Expression
Eye Contacts
Body Language
Time Language
Tips for Improving Non-Verbal Communication
UNIT-3 Listening skills
Purpose of Listening
Listening to Conversation (Formal and Informal)
Active Listening an Effective Listening Skill
Benefits to Listening
Academic Listening (Listening to Lectures)
Listening to Talks and Presentations
UNIT-4 Oral Communication Skills
Importance of Spoken English
Status of Spoken English in India
International Phonetic Alphabet Symbols
Spelling and Pronunciation
Asking for and giving information

Congratulating people on their success
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PERSONALITY DEVELOPMENT
EXAMINATION, MARCH 2017-18

Time: Three Hours Maximum Marks: 80

Notes: Attempt all the five questions. All questions carry equal marks.

UNIT-1
1. What is difference between Self-Esteem and Self-Confidence  ?
Or

Write the definition of personality developments and effecting elements ?
UNIT-2

2. What is the Personal Hygiene? Explain it with example ?

Or
What do you understand by Soft Skills?
UNIT-3
3. Write about the Role of Proxemics?
Or
Describe the function of body language?
UNIT-4

4. Write about skills for successful interview?

Or

What is the purpose of mock interview?
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COMMUNICATION SKILLS
EXAMINATION, MARCH 2017-18

Time: Three Hours Maximum Marks: 80
Notes: Attempt all the five questions. All questions carry equal marks.
UNIT-1

1. Explain the nature and scope of communication skills ?
Or

Describe the process of communication skills?
UNIT-2
2. Describe the Non- Verbal communication skills?
Or

What is the role of eye contacts in communication skills?

UNIT-3
3. Write about the good Presentation?
Or
Explain the effective listening skills?
UNIT-4

4. Describe the International Phonetic Alphabet (IPA) Symbols?
Or

Describe the role of Spoken English ?
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Vipra, Arts Commerce and Physical Education

College Raipur, Chhattisgarh

Outcomes of Assessment Value Added Course

On
Communication Skills and Personality Development
Session-2017-18
Duration-3h Maximum Marks: 160

Date of declearation-30 June

'S.Hn. No. Of No. Of lHu.Crfstudents
istudents ~ [students  [below 1" division
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VIPRAARTY COMMERCE AND PHYMICAL
EDUCATION COLLEGE, RAIPUR, C.G:
ORGANIZED BY DEPARTMENT OF PHYSICAL EDUCATION

OEOVIUN-20)’
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Date-01 fo 31 Jan

Jary 2018




Time table of add on program course
On

Nutrition and weight management

DAY TIME TEACHER
MONDAY Dr. Kailash Sharma
TUESDAY
WEDNESDAY |  01:00PMTO 02:00 PM Or, Prakash baid
THURSDAY

FRIDAY Or. Karmist
SATURDAY
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VALUE ADDED COURSE SESSION 2017-18

TOPIC: NUTRITION AND WEIGHT MANAGEMENT

Duration: 30 Hours (1 Month)
SYLLABUS

WEEK 1:

Meaning and Definition of Nutrition
Basic Nutrition guidelings
* Role of nutrition in daily life

Meaning of Welght management Concept of weight management in modem era

Factor affecting weight management.
WEEK 2:

v Carbohydrates, Protein, Fat vitamins- Meaning, classification and its function
+  Factor to consider for developing nutrition plan and weight management plan

v Role of daily life water balance, Nutrition - daily caloric requirement and expenditure
WEEK 3:
» Concept of BMI (Body Mass Index), Obesity and its hazard .

+ Qbesity- Definition, meaning and types of obesity.

Dieting versus exercise for weight control, Common Myths about Weight loss
WEEK 4:

A :
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*  Nutrition - Daily calorie intake and expenditure b
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Value added course Examination Result 2017-18

Educaiion Colege G, E Aoad
Mabpyr K. N

Max. Marks - 20

SN

___| Student Name Max. Marks - 20 | Obtain Marks
1 | ALOK KUMAR SINGH 20 13
2 | amim TOPPO 20 12
3 | ARCHANA NAYAK 20 10
4 | AVINASH KUMAR 20 9
5 | CHANDRA PRAXASH 20 10
6 | HARSHABARDDHAN KU. 20 11
7 | INDRAJEET SINHA 20 9
8 | JYOTI SAHIS 20 14
9 | LAXMAN GURUM 20 10

10 | MO.IMRAN KHAN 20 14

11 | SHIV KUMAR BAGHEL 20 11
12 | NAMESH SAHU 20 10
13 | NITESH KUMAR SANU 20 9
14 | PRADIP DAXIN| 20 13
15 | PRATABH KU. DEWANGAN 20 11
16 | PRERNA MISHRA 20 12
17 | RAJESH KURRE 20 10

18 | RUKMANI YADAY 20 15 |
19 | SAVITRI TIWARI 20 13
20 | SEEMA BAVARIYA 20 10
21 | SHALINI YADAV 20 11
22 | SHIV SHANKAR YADAV 201 -

23 | SOMA BHOIWNIK 20 10

24 | TARA CHANDRA NIRMALKAR 20 9
25 | SWAPNIL CHUNEKAR 20 13
26 | AKASH DEWANGAN 20 10
27 | AASHA PATWA 20 -

28 | AKASH VISHWAKARMA 20 11
29 | ABHISHEK TALMALY 20 14
30 | ABILASHA MANIKPURI 20 10
31 | ANAND SHRIVASTAVA 20 11
32 | ANJALI PANDEY 20 13
33 | APNA SAHU 20 v b , 10
34 | AAYUSHI REDDY 20 (M 34
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35 | ASHOK KUMAR TIGGA X il
36 | BALRAM ) 10
31 | BHUNESHWARI TANOI X il
38 | CHANDRSH KUMAR PATEL X y
39 | DEEPAK KUMAR A il
A() | DEVENORA SAHU X {0
d1 | DINESH PATEL A 1l
42 | DIVYARAQ X g
43 | GEETESHWARI ) 13
A4 | HEMLATA KAUSHAL X il
45 | HIMANEE SAINK | 0
b | JAGSHWARI SAHU A 15
A7 | KAVITA YADAV X {0
A8 | KHUSHBOO PANDEY | 1l
49 | KIRAN X 16
50 [ KOMAL SAHV ) 10




VIPRA ARTS COMMERCE AND PHYSICAL
EDUCATION COLLEGE RAIPUR(CG.)
VALLE ADDED COCRSE

0
'NUTRITION AND WEIGHT MANAGEMENT
Organizad by ; Department of Physical Education
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VALUE ADDED COURSE
ON

WEB DESIGNING
WITH HTML

DEPARTMENT OF COMPUTER & SCIENCE
Date: 1% June -30" June
2018




VIPRA ARTS COMUERS AND PHYSICAL
EDUCATION COLLEGE, RAIPUR(CG.)

VALUE ADDED COURSE

ON
“Web Designing with KTML”
Organized by : Department of Computer & Science

fF wﬁnjmtfm mrtrﬁmte

This is o certfy that

Attendent actively inlecture on "“Web Designing with HTNL™

" |

Dr Megesh Tiwan Mr. Mohit Shrivastav
Princgal Convener
it A Comer nd Ve A Commere and
Physca Esucaion clege Papurc Paysicl Ecation cage Ry
T'lx-\.‘.%],i?;-. Ll _._
—

Figra Arie Commerce B Phyaes

Educailon Colege G, E. Rosd
sipur o 21



& PHY
CQ‘J\\AERCE SICAL IS DLQ
Raipur(C.G.) 73’04,

VALUE ADDED COURSE
ON
E-COMMERCE

Organized By
DEPARTMENT OF COMPUTER & SCIENCE

Date: 1" Dec -30" Dec
2017




VIPRA ARTS COMMERS AND PHYSICAL
EDUCATION COLLEGE RAIPUR(C.6.)
VALUE ADDED COURSE

O
£ - COMMERCE"
Organized by : Department of Computer & Science
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SESSION 2018-2019




PERSONALITY DEVELOPMENT
SYLLABUS
OBJECTIVES:

To understand the scope of communication skills personality and its development
To develop core skills for development of self
To cultivate interpersonal for successful life
UNIT -1 Personality Development Skills
Introduction to personality
Definition
Elements of personality
Determinants
Self-Esteem and Self-Confidence
Thinking and Problem Solving Skills
UNIT-2 Interpersonal Skills
Hard Skills and Soft Skills
Effective Communication
Social Effectiveness
Leadership
Personal Grooming
Personal Hygiene
UNIT-3 Body Language
Introduction of Body language
Definition
Types of body language
functions of body language
Role of body language
Proxemics
UNIT-4 Interview Preparation
Introduction of Interview Preparation
Resume Writing
Dress Code
Mock Interview ‘1; y

How to be Successful in an Interview §o R : ==
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COMMUNICATION SKILLS
SYLLABUS

OBJECTIVES:

To understand the scope of communication skills personality and its development
To develop core skills for development of self
To cultivate interpersonal for successful life
UNIT-1 Communication: An Introduction
Definition ,Nature and Scope of Communication
Importance and Purpose of Communication
Process of Communication
Types of Communication
Effective Communication
Communication Techniques
Barriers to Communication
UNIT-2 Non-Verbal Communication
Personal Appearance
Gestures , Postures
Facial Expression
Eye Contacts
Body Language
Time Language
Tips for Improving Non-Verbal Communication
UNIT-3 Listening skills
Purpose of Listening
Listening to Conversation (Formal and Informal)
Active Listening an Effective Listening Skill
Benefits to Listening
Academic Listening (Listening to Lectures)
Listening to Talks and Presentations
UNIT-4 Oral Communication Skills
Importance of Spoken English
Status of Spoken English in India
International Phonetic Alphabet Symbols
Spelling and Pronunciation
Asking for and giving information

Congratulating people on their success

(s
Y -

Y
Ll i
1. ey

b
|

FERINLIFAL
Figre Aris Commece B Physics
Esducaiion Colege G E. Rass

Mahpus Ao O30



PERSONALITY DEVELOPMENT
EXAMINATION, MARCH 2018-19

Time: Three Hours Maximum Marks: 80

Notes: Attempt all the five questions. All questions carry equal marks.

UNIT-1
1. What is difference between Self-Esteem and Self-Confidence ?
Or
Write the definition of personality developments and effecting elements ?
UNIT-2

2. What is the Personal Hygiene? Explain it with example ?

Or
What do you understand by Soft Skills?
UNIT-3
3. Write about the Role of Proxemics?
Or
Describe the function of body language?
UNIT-4

4. Write about skills for successful interview?
Or

What is the purpose of mock interview?
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COMMUNICATION SKILLS
EXAMINATION, MARCH 2018 - 19

Time: Three Hours Maximum Marks: 80
Notes: Attempt all the five questions. All questions carry equal marks.
UNIT-1

1. Explain the nature and scope of communication skills ?
Or

Describe the process of communication skills?
UNIT-2
2. Describe the Non- Verbal communication skills?
Or

What is the role of eye contacts in communication skills?

UNIT-3
3. Write about the good Presentation?
Or
Explain the effective listening skills?
UNIT-4

4. Describe the International Phonetic Alphabet (IPA) Symbols?
Or

Describe the role of Spoken English ?

FRIMNL P&k
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Vipra, Arts Commerce and Physical Education

College Raipur, Chhattisgarh

Outcomes of Assessment Value Added Course

On
Communication Skills and Personality Development
Session-2018-19
Duration-3h Maximum Marks: 160

Date of declearation-30 June

S.No. |No. Of No.Of  |No. Of students
students  |students |below 1" division
Appearance |who score
1* division
| 125 82 43
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ON
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2018




VIPRA ARTS COOMERCE AND PHYSICAL EDUCATION COLLEQE

DEPARTMENT OF COMPUTR
MCROSOFT OFFICE
SESSION-0A-Y
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Q6.Which functionin Excel tefts how many numeric entries are there /
ANUME.COUNT
CSUMD.CHKNUM
Q7 Which one i nat a Function in M3 Excel ¢
ASUMB.AVG
CMAXDMIN
Q8. A feature of M5 Office that saves the document automatically after certain interval is called
ASaveB Save A
CAuto SaveD. Backup
@9. s apresentation program,
(A) U-torrent
{B) Mozilla Firefox
|C) MS PowerPoint
{0} Slide Panel
Q10. The slide that is used to introduce a topic and set the tone for the presentation i called the
[A) Title slide
(B) Bullet slide
|C) Table slide
(D) Graph slide
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VALUE ADDED COURSE SESSION 2018-19

TOPIC : MICROSOFT OFFICE
DURATION : 30 HOURS (1 MONTH)

SYLLABUS: Mx. Difice course trains students how to use MS Office applications use in office work such a3
creating professional-quality documents; store, omganiae and anahyae information; anthmetic operations
and funciions; and create dynamic dide presentations with animation, narration, wmapes, and much
miore, digitally and effeciively,

WEEK 1:Ms. word

Creating, editing, saving and printing text documents
Fant and paragraph formatting

Simple character formatting

inserting tables, smart art, page breaks

Uning lists and styles

‘Working with images

Uiing Spediing and Grammar checi

Mzl Merge

WEEK 2:Ms. Excel

Spreadsheet banics

Creatimg, editing, saving and printing fpreadshests
Working with functions & fonmidas

Modifying worksheets with color Bautoformats

WEEK 3:M5.Excel

- 8 B 8 ®

Graphically representing data ; Charts & Graphs
Speeding data entry : Using Data Forma

Analyring data : Data Menu, Subtotal, Fitering Data
Formatting worksheetsy

Securing & Protecting spreadsheets

WEEK 4; Ms. Power Point

- N O & E

Opening, viewing, creating, and printing slides
Appiying auto layouts

Adding custoen animaihon

Using slide transitions

Graghically repritenting data : Chartd B Graphi
Creating Professional Side for Presentation,
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TIME TABLE FOR ADD ON PROGRAME
ON
MICROSOFT OFFICE

1" SEPTEMBER 7030 SEPTEMBER 2018

DAY TIME TEACHER
MONDAY MR Mohit Shriwastay
TUESDAY

WEDNESDAY 01:00PMTO 02:00M MRS, Preety Yadav
THURSDAY

FRIDAY MISS CHANDANI SAWLANI

SATURDAY
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VALUEADDEDCOURSE
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VALUEADDEDCOURSESESSION 2015-1%

PO TALLY CO Kk

SYLLABUSWEAEKLY

[IMETABLEFORADDONPROGRAME
0N

VALUEADDED COURSEONTALLY

N to 317JAN2019
Day Time Teacher'sName
Mondan A5, CHANDNISAWLAN
T JONISAWLAN
iy Tkl ) i {ANLNTSHWLAN
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VIPRAARTS, COMMERCEANDPHYSICALE

DUCATION COLLEGE RAIPUR(C.G)

VALUE ADDED COURSE

{4
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VIPRA ARTS,COMMERCE AND PHYSICAL EDUCATION COLLEGERAIPURIC.G)

DEPARTMENT OF “*COMMERCE™
“TALLYCOURSE’
GESSION

 FE #AE W SR @
MeFmdg@imamat 2
a)  Print

hiWebPagePreviw

¢}Print Previw
d)Sendio

2 MSEXCEL®! f&8 &/ & o ol £ | 2
a)WordProcessingprogram
(b)Presentation
() SpreadSheetProgram
(djgewt & #§

3 vati| A ahilie & FHp &
F1 FE A § 7
(a) Excel Sheet
(b) Worksheet
ic) ExcelWorksheet
id) WorkBook

. A .
W

F.:HL—.—FF" ra
Figre Aris Commerce & Fhysies
Educaiion Colege G, E. Roa#
Walpur K- L0




4 Excel application window # #a# 7w & &) 2

a) Titite Bar
b) Menu Bar

¢) Formatting Bar
d) Non of Above

5 Micro Soft Word = &2 2
a)Operating System
biWord Processing
Program
¢)Microsoft Windows
d)NonofAbove
6.Micro Soft Word fasware = § 2

a) Spelling

Checking

(b)Graphics
(c)Both

(d)None of above

7.M/SWordarsm i rras s a-rad A ? 2
a) Program
b) Text
c) Graph
d) Document
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8. fFECReEHI e kG e TaRaTE? 2

a) TextFNTRoT|

(bjRETHIFTSSTHTA

(c)tRezd  drattaaraardraen

(d)FTIRFRH!

9 Slide distartingIshowdjudfy; diultshort cutkeydiusegirig\ 2

(a)F5

(b)shift+f

S(c)ctri+

o(d)tab+

F5

10 MS power
pointe
(a)FS

(b)shift+f5(c)ctrl+f5(d)tab+F5

Slide show
didjugrdiulishort
cut keydiusegirig\

2

4 k&
'-Nﬁﬁ e
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. Tally #A company®# createFi{de?
12 Tally #A ledgerh® createdide?

13. Vouture d type diulg\

11

14. tallye company dl create djrg\

15 Capital
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Expenditure dk
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SESSION 2019 - 2020




PERSONALITY DEVELOPMENT
SYLLABUS
OBJECTIVES:

To understand the scope of communication skills personality and its development
To develop core skills for development of self
To cultivate interpersonal for successful life
UNIT -1 Personality Development Skills
Introduction to personality
Definition
Elements of personality
Determinants
Self-Esteem and Self-Confidence
Thinking and Problem Solving Skills
UNIT-2 Interpersonal Skills
Hard Skills and Soft Skills
Effective Communication
Social Effectiveness
Leadership
Personal Grooming
Personal Hygiene
UNIT-3 Body Language
Introduction of Body language
Definition
Types of body language
functions of body language
Role of body language
Proxemics
UNIT-4 Interview Preparation
Introduction of Interview Preparation
Resume Writing
Dress Code
Mock Interview
How to be Successful in an Interview
Preparation of Self Interview

Skills for successful interview

THINL VP&
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COMMUNICATION SKILLS
SYLLABUS

OBJECTIVES:

To understand the scope of communication skills personality and its development
To develop core skills for development of self
To cultivate interpersonal for successful life
UNIT-1 Communication: An Introduction
Definition ,Nature and Scope of Communication
Importance and Purpose of Communication
Process of Communication
Types of Communication
Effective Communication
Communication Techniques
Barriers to Communication
UNIT-2 Non-Verbal Communication
Personal Appearance
Gestures , Postures
Facial Expression
Eye Contacts
Body Language
Time Language
Tips for Improving Non-Verbal Communication
UNIT-3 Listening skills
Purpose of Listening
Listening to Conversation (Formal and Informal)
Active Listening an Effective Listening Skill
Benefits to Listening
Academic Listening (Listening to Lectures)
Listening to Talks and Presentations
UNIT-4 Oral Communication Skills
Importance of Spoken English
Status of Spoken English in India
International Phonetic Alphabet Symbols

Spelling and Pronunciation

FHINLC P AL
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Asking for and giving information
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Congratulating people on their success

PERSONALITY DEVELOPMENT
EXAMINATION, MARCH 2019 - 20

Time: Three Hours Maximum Marks: 80

Notes: Attempt all the five questions. All questions carry equal marks.

UNIT-1
1. What is difference between Self-Esteem and Self-Confidence ?
Or

Write the definition of personality developments and effecting elements ?
UNIT-2

2. What is the Personal Hygiene? Explain it with example ?

Or
What do you understand by Soft Skills?
UNIT-3
3. Write about the Role of Proxemics?
Or
Describe the function of body language?
UNIT-4

4. Write about skills for successful interview?

Or

What is the purpose of mock interview?

s
i I'L .
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COMMUNICATION SKILLS
EXAMINATION, MARCH 2019 - 2020

Time: Three Hours Maximum Marks: 80
Notes: Attempt all the five questions. All questions carry equal marks.
UNIT-1

1. Explain the nature and scope of communication skills ?
Or

Describe the process of communication skills?
UNIT-2
2. Describe the Non- Verbal communication skills?
Or

What is the role of eye contacts in communication skills?

UNIT-3
3. Write about the good Presentation?
Or
Explain the effective listening skills?
UNIT-4

4. Describe the International Phonetic Alphabet (IPA) Symbols?
Or

Describe the role of Spoken English ?
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Vipra, Arts Commerce and Physical Education

College Raipur, Chhattisgarh

Outcomes of Assessment Value Added Course
On

Communication Skills and Personality Development
Session-2019- 20

Duration-3h Maximum Marks: 160
Date of declearation-30 June

S.No. [No.Of No. Of No. Of students
students  |[students  |below 1" division
Appearance |who score

1 division

l 140 87 33 I
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VIPRA, ARTS COMMERCE AND PHYSICAL EDUCATION
COLLEGE RAIPUR CHHATTISGARH

Value Added Course

On
YIS TGN ¥ T THITE T4 G HTER & GRI FHIYH
SESSION-2019 - 20

Organized by

Department of Physical Education

Date -11 Nov-27 Nov2019 o).

Fipgrs Aris Commerce B Physies
Eaducaiion Colege, G E. P
[ 1



TIME TABLE

SESSION 2019 - 20

A AT 0 TG e G 5 g S
TIME : 08:00 - 10:15
SNO. DAY PRACTICAL BREAK THEORY
08:00- 03:00 09:00-09:15 09:15-10:15
1 |MoNDAY MR SANJIV KUMAR ; DRLRANJANA MISHRA
1 |TUESDAY DR RANJANAMISHRA MR SANOIVKUMAR
3 WEDNESDA) MR GYANEDRA BHA DR RANJANA MISHRA
4 |THURSDAY R RANIANA MISHRA R MR GYANEDRA BHA
5 [FRIDAY MR SANJIV KUMAR DR RANJANA MISHRA
6 (SATURDAY DR RANJANA MISHRA f MR SANJIV KUMAR
T |MONDAY MRSANIIV KUMAR MR GYANEDRA BHA
B [TUESDAY MR GYANEDRA BHA A DR RANJANA MISHRA
9 |WEDNESDAY MRSANIVKUMAR | MR GYANEDRA BHAI
10 [THURSDAY DR RANIANA MISHRA | f MR, SANJIV KUMAR
RO MR GYANEDRA BHA) DR RANJANA MISHRA
11 |SATURDAY MR SANJIV KUMAR MR GYANEDRABHA
13 IMONDAY DR RANJANA MISHRA MR, SANJIV KUMAR
14 [TUESDAY MR, GYANEDRABHAI | DR RANJANA MISHRA
15 |WEDNESDAY MR SANIV KUMAR MR, GYANEDRABH

'-'Ii ;:-: i
| i -
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Vipra, Arts Commerce and Physical Education

College Raipur, Chhattisgarh

Outcomes of Assessment Value Added Course

On

YD STER ¥ T THRITE T4 T TGN 6 FR AHIYH
Session-2019- 20

Duration-3h Maximum Marks: 100
Date of declearation- 04 JAN

S.No. [No.Of No. Of No. Of students
students (students |below 1" division
Appearance |who score
1" division
1 88 60 28
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VALUE ADDED COURSE

L%
TALLY 20192020

Namy of
i ool Add Coorse Cody Yeir al affering | So. of times [T—— Sumba o Nt il | Somber 6t
Cerliflcas i1l anmyy nffered during | coune abudetily aEmdents | dudeni
Pregrams thr name vear enrofied in by | conplaing g | Faswl
i G L
|
BaSiC
UNIWLEDGE OF N 2019-20 ONE 1004 15 I ;
DOMPUTER AND
TadLs
2019-20
TOPIC - TALLY €O HSE
EILTRA TIN50 HIOL S | 0TI
SYLLABUS
S.NO SESSION HEAD
LIRET " ]
Ll -
- |
et m e fuat : - il
Ut iy .
. ]
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WEEK 1

VALUE ADpgp VOURSE SESSION 2019-20

T0PIC: TALLY COURSI

SYLLABUS WEAKLY

£t
Ma Ed W Myt hmt Loy
RS POWER POINT - How | }
.f
WEEK] INTRODUCTION OF CONEL ORAN 11 Added new
LR TR ST i E
h v Pen tool B bess (ptradoeed.Eay ¢
TR ROCONCT I K
Wt tha pitture you want w |
B T AL i
FL =1 T : 1 | ¥ |
WEEK 3 ;
al 4| "
&x, Jal 1
IVEEE &
1P T
. o
L 1 Al
A
e
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TIME TABLE FOR ADD ON PROGRAME
(A1
VALUE ADDED COURSE ON TALLY
1 Jamyary 2020 pe 31 Jaraary 2030

Day Time Teacher's Name
Monday s, CHANDNE SAWLANI
Tuesday Bs. CHARNDNI SAWLANI
Weednesday 01:00 pm to 02:00 pm Mrs. PRECT) VADAY
Thursday Mirs, PREET YADAY =—
Friday KAF, WIELIL A TEL
saturday 'ﬁ VIPLIL PATTI B _J
# L
VIPRA ARTS , COMMERCE AND PHYSICAL
EDUCATION COLLEGE RAIPUR(C.G)
VALUE ADDED COURSE
Lhi]
-TALLY COURSE -
Ckrpuniavsd by Iepurtsment af “C0YEVIEHL
PAATICIFATION CENTEICATE
Thif s va Cerely th
| R R T O T L
1, i PRt KGR T TALLY COURSE™ o IR Y oo JAN DR HANRAZ0
S e e SR NVALUE ADDED COURSE. .
Arewdent sotbvely inlactere s =TALLY COURSE"
HOD Wlins CELANDH) S AN
N, Visekh Sharma [T e I pal
ey Ars Casesprcs and sysdal Vigea bt Coremesee and
ditatoe Colege RaouriC & Prpaical Eduration Coliege AapuniT G
. .
\ T];L,H. o
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VIPRA ARTS ¢ OUMMERCE AND prySIC

UEPARTMENT OF*COMMERCE"
“TALLY COURSE"

SESSION - 201920
QUESTION PAPER

Students Nome,..

r.hnhgmmnﬁ:m{mmn
JPrm
b
chPrnd Previw
diSend o
] MSEXCEL B r am t w0

(aWord Processing program
(b Presentation

(¢) Spread Shee! Program
(e

3 Bl # woksheet 795 70 &1 7 ¢

(1) Excal Shest
(b) Worksheet
(¢ Exce Workshes!
(d) Work Book

AL EDUCATION COLLEGE RAIPURIC.G)

||1'|” ||i|I|||
MM -4l




4 MicroSolt Word /0T £ 7

a)Operating System
b)Waord Processing Program
¢IMicrosoft Windows
d)Nom of Above

MIS Word Femmgmréwmam rmamrtsmmrarat 7
a) Program

b) Text

c) Graph

d) Document

el o & Rgw g @ et R £
( a) TextifTomET |

(b) e

(c) e frarstardten

(d) 3w

Slide Fstarting # show & & farweiishort cut key 37 use &1 € 7

(a)F5
(b)shift+5
(c)etrl+f3
(d)tab+F5




§ MS power point #Slide show BT short key 1 use
(a)F$

(b)shift+{5
(Chetrl+f5
(d)tab+Fs

) Shadow Can be dropped in Core] by using ?

10 InCoreldraw the default size for the design of complementary card is ?
I Cnrtlli'awlhcdtfmltsi:ef&rﬂmdesim of complementary card s
12What is the usage of interactive fill 100l

13What is the usage of taxure fil]

me?

14What is the usage of uniform fill
15 what is adobe photoshope

16. Tally # company $2 create a2 7
11Tally # ledger 32 create vk 2
18. how you can resize the image ?

19. tally % company #% create aat 7
20Capital 3% Revenue # e ?

21Tally # Fel 7 3 Relve w4 ¢ 2

3

[ S ]

ot
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((*TTENDANCE OF STUDENTS

RESULT OF VALUE ADDED COURSE

2019-20

SNO TOTAL APPEAR STUDENTS | PASS STUDENTS
l 124 %
?:ﬁ,‘lq '_u.: Sk
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SESSION 2020 - 2021

VIPRA ARTS COMMERCE AND PHYSICAL EDUCATION COLLEGE RAIPUR(C.G)

2020-21
Value added course
on
Tally and basic advance computer course
Organized by
department of Commerce
Date: 15 feb to 15 March 2020-21

T'F'-‘ftl-".'- yor 2
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Value Added Course

on

Tally and basic advance computer course 2020-21

Nameof |Course |Yearof |No.of |Duration |Number | Number of iHumI}an
addon  |code  |offering |times | of of Students | students

certificate | (if any) offered | courses | students :umplﬂinglpass
Program during enrolled | the course
offered the same inthe | Inthe year

| year year
Tally and

basic NA | 2020- |Once |[30days (200 |[150 |72
advance A
computer
course

S
[
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VALUE -ADDED COURSE SESSION -2021

TOPIC -TALLY AND BASIC ADVANCE COMPUTER COURSE

DURATION

{30 HOURS] IMONTH

SYLLABUS WEAKLY

LINIT =1
MSWiard

Word Processing , shape clipart Page Setup, Margins, header footer,
mailing Spelling and Grammer  Creating hyperlink Check Page break etc.

WS Exciel - Excel Formula |, sort and Rter data, Sheat Protect , Protect

Workbook Power Point : Creating Attractive Shides , adding sound and video,

UNIT-N
TALLY :

introduction to Accounting Software [Ex-Tally Creation of Company Ledgers
EGroups. Advance features of Accounting Software,

Accounting Transactions : Dperating Cycle, Journal, Concept of Accounts Receivable
and payable, Compound Journal entry, Opening entry of Ledger

LMIT - Il
Google Form :
How to Design Google Form , How 1o Design Certificate from Google Form. How
send link Or lnvite to other

*-hji .
W ren—

RN TPAR
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Educaiion Colege G, E. Rossd
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Lacture by Mrs.Nidhi Shukla

FPooja

Sahu left

L |
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ExcelSheet of no of students pass exam
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Certificate of Student

Value Added Course 20-21
On

Tally & Basic Advance Computer Course Participation -Cerfificate

This bs to certily thai Mr My Mry student of VIPRA COLLEGE
RAIFUR has participated bn the ane month +ahoe sdded course on the <TALLY AND BASIC ADVANCE
COMPUTER COURSE™ In th Yiear 2021, from 15 Febdo 15 March organioed by COMMERCE
DEPARTMENT VIPRAARTS COMMERCE AND PHYSICAL EDUCATION COLLEGE RATPUR (C.G)

'll -n.
m | tl .
of Principal

s ( handanl Sawlani Ir. Meghesh Tiwan

r d d

&
| e
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SESSION 2021 - 2022

VIPRA, ARTS COMMERCE AND PHYSICAL EDUCATION
COLLEGE RAIPUR CHHATTISGARH

Value Added Course
On
TALLY AND BASIC ADVANCE COMPUTER WITH GST
SESSION-2021 - 22

Organized by

Department of COMMERCE

Date - 15 FEB 2022 - 15 MAR 2022
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TOPIC -TALLY AND BASIC ADVANCE COMPUTER WITH GST COURSE

DURATION
(30 HOURS)

SYLLABUS WEAKLY
UNIT-I

Basic Introduction of Computer Operation Slides, adding sound and video

UNIT-II MSWord: word FProcessing shape clipart, Page Setup, Margins
headerfooter mailing Spelling and Grammer, CreatinghyperlinkCheck ,Fage hreak elc

M5 Excel: Excel Formula, sort and filter data, Sheet Protect, Protecl Workbook Power

Point: Creating Attractive

TALLY: introduction 10 Accounting Software [Ex.-Tally Creation of Company

Ledpers EGroups. Advance features of Accounting Spftware. Accounting i
Transactions: Operating Cycle, Journal, Concept of Accounts Receivable and payable,

Compound Journal entry, Opening entry of Ledger

UNIT-111

Google Form:

How to Design Google Form, How to Design Certificate from Google Form. How ather send

link Or evite 10,

UNIT-IV

GST- Gond and Service Tax: Introduction, Types af G5T, Calculation Method of HG5T,
T. CGST & Practical Regarding Syllabus

SGS5T
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6 Value Added Course

Ui
w Yoga & Meditation and Performing Arts
(hrpuinized by

Department of Education
Vipra Arts, Commerce and Physical Education Callege, Raipur, Chhattisgarh

Certificate

This 18 o certify that Mr,/Ms./Mrs
s suceessfully completed Falue Adided Course on Yoga & Meditation and
Perfarming Arts (Folk dance) arganized by Department of Education, Yipra
Atts, Commerce and Physical Fducation College Raipur, Chhaitisgarh from

JA022 1o 17/03/2051

D, Tvva Sharms [ir, Meghesh Tiwan

Convener Pringipal







